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Navigational Keys 

 

Editing Keys 

 Enter    Moves the insertion point to a new line, but also creates a new paragraph. 

 Space Bar  Creates a small space between words. 

 Delete   Removes characters to the right of the insertion point. 

 Backspace  Removes characters to the left of the insertion point. 

 Shift  Inserts a capital letter when pressed in conjunction with a letter key. 

 Caps Lock    Makes all letters come out as uppercase. 
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